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संयुक्‍त‍दावा‍प्रपत्र‍(आधार‍रहित)‍भरने‍िेतु‍अनुदेश‍शीट 

INSTRUCTION SHEET FOR FILLING THE COMPOSITE CLAIM FORM (NON-AADHAAR) 
 

1. निमि्नांकित्हेतु्आवेदि्कियन्जन्सितन्है:-्The application can be made for : 

i) भववष्य््निि ्िे्अांनतम्निपटनि/््Final P.F. Settlement 

ii) पेंशि्प्रत्य्नहरण्लनभ्(िेवल्10्वर्ष् से्िम्िन्सेवनिनल्होिे् पर)्् 
Pension Withdrawal Benefits (only if the service is less that 10 years) 

iii) भववष्य््निि ्आांिशि्प्रत्य्नहरण्/्PF Part Withdrawal, 
तदिुसनर्बॉक्स््में्निशनि्लगनएां/्Tick the boxes accordingly. 

2. िनम:्िनम्स्प्ष्ट््अक्षरों्में्िलखें/्Name :्Name in CAPITAL LETTERS 

3.  a) यू.ए.एि.:  11्अांिों्िी्यूनिवसषल्खनतन्सांख्य्न्िन््‍ले्ख्िरें् / UAN:्Kindly mention the 11 digit Universal Account 

Number 

b) भववष्य््निि ्खनतन्सांख्य्न/्b) PF Account Number:  

         4.    िृपयन्बनरह्अांिों्िी्आ नर्सांख्य्न्िन््‍ले्ख्िरें/्Kindly mention 12 digits Aadhaar Number: 

    5. a) वपतन िन्िनम: स्प्ष्ट््अक्षरों्में्िलखें/ Father’s Name : Kindly write clearly. 

b)  पनत्िन्िनम: स्प्ष्ट््अक्षरों्में्िलखें्/्Husband’s  Name: Kindly write clearly. 

6. जन्म््नतिि: ददि/मनह/वर्ष् िे्फनमटे्में्/्Date of Birth : In DD/MM/YYYY format 

7. स्ि्नपिन्में्िनयष ग्रहण्िी्नतिि -्ददि/मनह/वर्ष् िे्फनमेट्में्/ Date of Joining the establishment:्In DD/MM/YYYY format 

8. िौिरी्छोड़िे्िी्नतिि - ददि/मनह/वर्ष् िे्फनमेट्में्/ Date of leaving service:्In DD/MM/YYYY format 

9. स्ि्नयी्खनतन्सांख्य्न् (पैि):् िेवल्पनांव् वर्ष् से्िम्िन्सेवनिनल् होिे् पर/Permanent Account Number (PAN):  In case of 

service less than 5 years. 

फनमष् 15जी/15एव्िी्दो्प्रनतयना्ं सांलग्ि््िरें,्यदद्लनगू्हो्/्Please submit two copies of Form 15G/15H, if applicable.  

(यदद्भ.नि.्से्आांिशि्प्रत्य्नहरण्िे्िलए्आवेदि्िर्रहे्हत्तो्पैि्िी्आव‍य्ितन्िहीा्ं है)्/्(PAN not required if applying 

for  PF Part Withdrawal) 

िौिरी्छोड़िे्िन्िनरण्- िेवल्भ.नि.्अांनतम् निपटनि्िे्मनमले्में् :्इिमें्से्िोई्एि्िनरण्होिन्वनदहए् /्Reason for 

leaving service: Only in case of PF Final Settlement. The reason may be: 

I. समनपि्िे्िनरण/्Termination on account of  

a) सदस्य््िी्बीमनरी/्ill  health of member  

b) नियोक्त्न्िे्व्य्नपनर्में्िमी/बांद्होिन्/Contraction /Discontinuation of employer’s business or  

c) सदस्य््िे्नियांत्रण्से् बनहर्अन्य््िनरण/्Other cause beyond the control of the member 

d) वैयक्क्ति्िनरण्/्Personal Reasons 

II. वववनह्(मदहलन्सदस्य््िे्िलए)्/्Marriage (for female member) 

ववदेश्में्स्ि्नयी्प प्से् बसिे् िे्िनरण/्Permanent Settlement Abroad 

 

 आयिर्(टीडीएस)्िनटन्जनएगन्यदद्सेवन्5 वर्ष् (60 मनह)्से् िम्है।्आयिर्(टीडीएस)्िहीा्ं िनटन्जनएगन्यदद्िुल्
शेर््प .्50,000 से्िम्है।्यद्यवप्ऐसे्मनमलों्में्टीडीएस्10% िी्दर्से्िनटन्जनएगन्यदद्सदस्य्पैि्प्रस्तुत्िरतन्
है।्पैि्प्रस्तुत्िहीा्ं किए्जनिे्िे्मनमले्में्34.608% िी्दर्से्टीडीएस्िनटन्जनएगन। 
Income Tax (TDS) is deducted if the service is less than 5 years (60 months). No Income Tax (TDS) is deducted 
in case the total balance is less than Rs. 50,000/-. However, TDS is deducted @10% if the member submits 
PAN in such cases. In case PAN is not submitted, then TDS @34.608% is deducted.  
 

 वतषमनि्स्ि्नपिन्िे्सनि-सनि्वपछली्स्ि्नपिन्िी्िुल्सेवन्िी्गणिन्िी्जनएगी,्अत:्सभी्भववष्य््निि ्खनतों्िो्
एि्सनि्िमलनिे्िन्सुझनव्ददयन्जनतन्है।् 
The total service in the present establishment as well as previous establishment is counted and, therefore, it 
is advisable to merge all PF accounts. 

10. भववष्य््निि ्आांिशि्प्रत्य्नहरण्िन््द्दे‍य््रर्आव‍य्ि्रनिश/्Purpose of PF Part Withdrawal and Amount required:  

(इिमें्से् िोई्एि्िनरण्होिन्वनदहए)्/्The purpose may be one of the following: 

i) आवनसीय्ऋण्/भूिम्/घर्/फ्लैट्खरीदिे् हेतु/्वतषमनि्घर्में्निमनषण/अनतररक्त््फेर्बदल/्आवनसीय्ऋण्िो्वुिनिे् िे्
िलए:् िोई् दस्त्नवेज् अपेषितक्षत् िहीां् है/Housing Loan/purchase of site/house/flat or for construction/Addition 

alteration in existing house/Repayment of Housing loan: किसी्दस्त्नवजे्(जैसे् ियन्घोर्णन्पत्र/्पयोिगतन्प्रमनण्
पत्र् इत्य्नदद)् िी् आव‍य्ितन् िहीां् है/ No document is required. No document (e.g. New Declaration 

Form/Utilization Certificate etc.) is required.   
 

यदद्अिग्रम्सनईट/मिनि/फ्लैट्िी्खरीद्यन्एजेंसी्िे्मनध्य्म्से् निमनषण्यन्आवनसीय्ऋण्िी्अदनयगी्िे्िलए्है्तो्
क्जसिे्पक्ष्में्अदन्कियन्जनिन्है,््सिन्िनम्दशनषए्।् 
In case the advance is for purchase of site/house/flat or construction through Agency or repayment of 
Housing Loan then indicate the name in whose favour the payment has to be made. 

ii) फैक्र्ी्िी तनलनबांदी यन बांद होिन /Lockout or closure of factory: किसी्दस्त्नवजे्िी्आव‍य्ितन्िहीां् है/No document is 

required्. 

  



 

 

 

iii) सदस्य् /पररवनर ्िी्बीमनरी/Illness of member/family: किसी्दस्त्नवजे्िी्आव‍य्ितन्िहीा्ं है/No document is required.  

iv) स्व्यां /बेटन/बेटी/भनई/बहि ्िी्शनदी/Marriage of self/son/daughter/brother/sister: किसी्दस्त्नवजे (जैसे्शनदी िनडष)्िी्
आव‍ि्तन्िहीा्ं है /No document ( e.g. Marriage Card) is required. 

v) बच्व्ों्िी्मैदरि्िे्बनद्िी्िशक्षन/Post Matriculation education of children: किसी्दस्त्नवेज्िी्आव‍य्ितन्िहीा्ं है्/ 
No document is required. 

vi) प्रनिृनति्आपदन्िे्असन नरण्मनमले/Natural calamity of exceptional cases: किसी्दस्त्नवजे्िी्आव‍य्ितन्िहीां्
है /No document is required. 

vii) स्ि्नपिन् में् बबजली् िी् िटौती/Cut in electricity in establishment:् किसी् दस्त्नवेज् िी् आव‍य्ितन् िहीा्ं है/No 

document is required. 

viii) शनरीररि् प प् से् वविलनांग् द्वनरन् ्पिरनण् िी् खरीद/Purchase of equipment by physically handicapped:् किसी्
दस्त्नवेज्िी्आव‍य्ितन्िहीां्है/ No document is required. 

ix) सेवननिववृि्से् एि्वर्ष् पूवष ्:िुल्भ.नि्.बिनयन्िन्90%् ति्नििनल्सिते्हत/ One year before retirement: 90% of 

total PF balance can be withdrawn: किसी्दस्त्नवेज्िी्आव‍य्ितन्िहीा्ं है. No document is required. 

x) वररष्ठ्् पेंशि् बीमन् योजिन् में् निवेश ् :िुल् भ.नि् .बिनयन् िन्90%् ति् एल .आई.सी् .में् अांतररत् िर् सिते् हत् /
Investment in Varistha Pension Bima Yojana: किसी्दस्त्नवेज्िी्आव‍य्ितन्िहीा्ं है/ 90% of total PF balance can 

be transferred to LIC. No document is required. 

11. बति्िन्वववरण्-्िृपयन्सांलग्ि््िरें्-्िृपयन्निरस्त््वैि्िी्मलू्प्रनत्सांलग्ि््िरें्क्जसमें्दनवनितनष्िन्िनम्स्प्ष्ट््प प्से् वप्रांट्
कियन्गयन्हो्/्Bank Details: ्Please attach a original cancelled  cheque clearly showing member’s name printed on it. 

12. िृपयन्सदस्य््िे्पते् िन््‍ले्ख्िरें/्Kindly  mention the address of the member. 

13. सदस्य््द्वनरन्रनजस्व््स्ट्नांप्(प पये्1/-्)्लगनिे्िी्आव‍य्ितन्िहीां्है््No Revenue stamp (Re. 1/-) is required to be affixed 

by the member. 
 

 

 
 

 


