INFORMATION ABOUT PROCEDURE FOR DATA ENTRY SKILL TEST

[ It is most important that you read these instructions carefully and understand them thoroughly. Please
follow them throughout the course of the test. In case of any doubt you can consult your Invigitator. ]

1)  Thetest will be conducted on a computer through software without any human intervention. The Data Entry
Skill Test will be in English Language only.

2) Therequirementis to achieve atleast 5000 key depressions per hour speed at the end of the 10 minutes
test. Only those who achieve the minimum required speed will be considered as qualified in this round of
recruitment process. However, final selection will depend upon the number of vacancies and the candidate’s
merit rank.

3} Please note that the marks wilt be calculaied for each candidate based on their ‘speed per hour'. Marks witl
be out of 50 and minimum passing marks are 25 out of 50. Marks obtained in skill test will be added to the
marks obtained in written examination ard the final merit list will drawn on the basis of total marks obtained
in written examination and skill test.

4)  For detailed information regarding procedure of Skill test please see the presentation available on the
website of EPFO www.epfindia.qgov.in.

5)  Total time for Skill Test is 10 minutes. However, you will be required to be present at the venue for about ane
hour.

6) Missing a word/spelling mistake will be considered as mistake and will reduce the speed.

7y Be carefu! not to miss more than one consecutive word otherwise all the subsequent words will be
mismatched.

B)  After compietion of the skill test candidate must ensure that the test output is printed along with
the speed in key depression per hour by the invigilator and candidate must put signature and return the
same to the invigitator for evaluation of the test.

9) No hard copy of the text (passage) will be provided. The text to be typed will be displayed on the screen
itself.

10) After exhaustion of the time the test will autormnatically stop and test over will be displayed.

11) Candidate must ensure the test is closed by the system & “Test Over” message is displayed on the
screen, If the test is closed in any other way, no speed will be recorded by the system & the
candidate will be allotted zero speed.

12) Work as fast and as accurately as possible.

13) Your username for the skill test will be your roll number. The password {alphanumeric) will be informed to
you af the venue shortly before the skill test.
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