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GENERAL INSTRUCTIONS AND INFORMATION

Please bring this call-letter in original with your coiored passport size photograph, preferably same as the one

which had been pasted on the call letter for written exam firmly pasted on it when you come for the skill test.

Candidates without the photograph on the call-letter will not be permitted to appear for the skill test.

Necessarily bring one self attested copy of the following certificates and testimonials with you. You have to

submit the check list at the Skill Test Venue alongwith copy of necessary documents as filled up in the “Check

List' given at page 2.

i Date of Birth Certificate as entered in SSLC / Matric / 10" Standard Certificate.

fi. Printout of application form with photograph affixed. In case, you have not retained a print out of your
application, you may visit EPFO websile www.epfindia.com to obtain the same.

iii. Self atlested copy of fee receipt challan. in case same is not available, a “Certificate for payment of
Application Fees" as per format available on website www.epfindia.com should be submitied by candidate.

iv. Any one of the following Original Photo 1D :

PAN Card/Passport/Driving License/Voter's Card with photograph/Photo ldentity proof issued by a
Gazetted Officer/People’s Representative or Identity Card issued by a recognised Coliege/University/
Aadhar Card with a photograph/Employee ID. A self attested photocopy of Photo 1D is to be submitted to
the invigilator. Please note that if you are selected, you will be required to produce the same photo ID in
original at the time of joining.

V. Candidates belonging to SC/ST/OBC etc. must bring the respective Caste certificale (as applicable)
issued by the competent autherity on the formal prescribed by Govt. of India showing the Caste as notified
by Govt. of India, failing which the claim of the candidate for the respeclive category may not be tenable.
Please note that the Caste mentioned in the Certificate produced by you should conform to the
Caste appearing in the Central Government List/Notificatiocn. Caste Certificate even with the slightest
discrepancy in the name, spelling of the Caste, etc., shall not be accepiable.

Candidate belonging to OBC category should bring the latest OBC certificate in original alongwith
attested copies thereof issued by the competent authority on the prescribed proforma issued
specifically mentioning the Creamy layer clause.

i, Candidates availing reservation under any Quota (PH/XS/Sport) must bring the respective Quota
(PH/XS/Spont) certificate {as applicabie) issued by the competent authority in relation to the claim against
the reservation for the concerned Quota (PH/XS/Sport), in the format prescribed by GOI showing the
Queta (PH/IXS/Spor) as notified by GOI failing which the claim of the candidate for the respective
Quota (PH/XS/Sport) may not be tenable. Such candidates whe are belonging to the reserved category
SC/ST/OBG are also required to produce the caste certificate as specified at point no {v).

*  Physically Handicapped/Orthopaedically Handicapped candidate must bring Medical Certificate
from Medical Board af the District level.

*  Ex-Servicemen must produce Discharge Certificate issued by Defence Authorities.

*  Meritorious Sports Person should preduce certificates as prescribed and from authorities as
menticned in GI DOPT OM No. 14015/1/76-Estt. (D) dated 4™ August, 1980 and other instructions
issued from time to time.

vii. Mark List from SSLC / 10" Standard examination onwards to the highest examination passed including
technical and professional examination, of each year/Semester.

viii. Certificate(s) regarding degree/post-graduate/other examinations passed (as applicable).

ix. Character Certificate from two respectable persons not related to you, obtained on recent date.

X. Candidate serving in Government/Public Sector undertaking (inctuding banks) should produce (as

applicable) “No Objection Cetrtificate” from their employer at the time of Skill Test.
You may please note that this call-letter does not ¢constitute an offer of employment.
You are advised 10 report at the examination venue atleast 30 minutes before the time of the examination as
printed on this cail-lefter. No candidate will be allowed to enter after commencement of test.
Any canvassing by or on behalf of the candidates or to bring political or other outside influence with regard to their
selection/recruitment shall be considered DISQUALIFICATION.
You are not allowed to use calculators, slide rules, log tables, mobite phones, books, notes or any such material/devices
during the test. In case you are found using any of the prohibited gadgets/materials, your candidature wili be cancelled.
Candidates failing to comply with the instructions will not be permitted to appear for the test.
Request for change in the test date/time/center/venue shall not be entertained under any circumstances.
EPFO reserves the right o cance! the candidature of those candidates in whose case it is detected beyond
reasanable doubi of having resorted to unfair means-during/after the examination/evaluation, in addition to taking
other actions deemed fit at any time,
Candidates may note that the shorllisting of the candidates for the Data Entry Skili Test was provisionally done on
the basis of result of the Written Examination dated 13.05.2012 based upon the notified vacancies in the ratio of
1:3. However, the final result will be declared only on the basis of the actual vacancies for each Category / Quota
for each Region. Actual Vacancy position shall be notified betore the declaration of the Finai Result. it is, therefore,
made clear that any reduction in vacancy position due to correction in any Category/Quota for any Region will also
result in corresponding reduction of the number of originally Shortlisited Candidates of concerned Region,
irrespective of marks obtained in the Written Test.
Please refain a copy of the Call Letter for future reference and also detach and retain the lower portion of the call
letter for your reference as directed.
Please ensure that your signature is taken by the invigilator on the Attendance sheet.
Before coming for the Skill Test, please ensure that you are eligible according to the eligibility criteria stipulated in
the Advertisement/Notificatian.  If you are not eligible, your candidature will be cancelled at any stage of the
recruitment. (Please note that even if you qualify in the Skill Test and subsequently it is found that you do not fulfil
the eligibility criteria, your candidature will be cancelled))
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